	Oahu Metropolitan Planning Organization Overall Work Program

	Progress Report


Overall Work Program

Progress Report
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	I.  Identification

	WE Number
	
	Time Period
	

	WE Name
	

	Agency
	
	Phone Number
	

	Coordinator
	
	Fax Number
	

	Position
	
	E-mail address
	

	

	II.  Work in Progress

	For the time period, describe the work products produced, task(s) completed, other accomplishments, and work currently in progress.  Note: Two (2) copies of all draft and final work products must be submitted  in printed format and one in electronic format  to OahuMPO prior to publication.

	

	III.  Work Completed

	A.
	List all tasks identified in the approved work element and identify the percentage of work completed to date.

	Task No.
	Original Completion Date (Mo/Yr)
	Actual Completion Date (Mo/Yr)
	Task(s)
	% Complete to Date
	Total Cost

	 
	 
	 
	 
	 
	$

	 
	 
	 
	 
	 
	$

	 
	 
	 
	 
	 
	$

	
	
	
	
	
	$

	

	B.
	If the tasks for the time period have not been completed as scheduled in the approved work element submittal, explain the reason(s) for delay and action(s) taken to get the task back on schedule.


	

	C.
	Describe any problems or issues encountered and corresponding corrective actions.


	D.
	Describe work efforts by staff in terms of accomplishments, work products, and areas where improvements and/or corrective actions were undertaken.


	

	E.
	Describe progress in contracting consultant services during this period and/or consultant performance in terms of accomplishments, products, improvements and/or corrective actions undertaken.


	

	IV.  Expenditures Summary

	A.
	Total Funding Programmed 
	$                  

	B.
	Total Expenditures to Date
	$                   

	C.
	Total Funding Remaining
	$                   

	V.  Contract Services Contracts Being Carried Over to next Federal Fiscal Year

	A.
	Total Contract Services Funding Programmed
	$

	B.
	Total Contract Services Funding Expended
	$

	C.
	Total Contract Services Funding Being Carried Over
	$

	VI.  Staff Labor Costs Being Carried Over to next Federal Fiscal Year

	A.
	Total Staff Labor Funding Programmed
	$

	B.
	Total Staff Labor Funding Expended
	$

	C.
	Total Staff Labor Funding Being Carried Over
	$


VII. Disadvantaged Business Enterprise Participation Level

Percentage-to-date: _______

	VIII. Best Practices, Lessons Learned, and Recommendations

	Provide an overview of any best practices, lessons learned, and recommendations
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